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RECORDS RETENTION SCHEDULE (RC-2)

See instructions before completing this form.

Section A: Local Government Unit (To complete this form online, use “tab” key to jump from box to box.)
City of Bellbrook Fire Department
(local /.g overnment_entity) [ (unit)

Jim Neidhard Fire Chief 12/1/2014

ture of responsible official) (name) (title) (date)

Section B: Records Commission
City of Bellbrook Records Commission
Records Commission

15 E. Franklin St. Bellbrook Greene

(address) (city) (county)

To have this form returned to the Records Commi
_m.schlagheck@cityofbellbrook.org_

ys required by Section 121.22 ORC, and approved the schedules

| hereby certify that our records commissi
i r commission will make every effort to prevent these records

series from being destroyed, transfe

disposed of which pertains to any p:
commission.

4> &

Records Commission Chair Signature

or request. This action is reflected in the minutes kept by this

/2 - /—-Za‘/l/

Date

Section C: Ohio Historical Society - State Archives

-
=

A 7&% dw«fﬂm«/" Record s /Lué,w's/l/ 12173 [z0:

Signature Title Date

Section D: Auditor of State

wwg Sed—— /25

Signature Date

Please Note: The State Archives retains RC-2 forms permanently.
It is stronaly recommended that the Records Commission retain a permanent copy of this form

Form:FP-RC2 (part 1), Revised September 2011
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H1 !!o Tt State Archives of Ohio

Local Government Records Program
@ 800 E. 17" Avenue
u Columbus, Ohio 43211-2497

Section E: Records Retention Schedule

City of Bellbrook Fire Department
(local government entity) (unit)
(1) (2) (3) (4)
Schedule Record Title and Description Retention Media
Number Period Type

FD-1 Vehicle & Equipment Inventory Paper,

FD-2 Fire Department Budgetary Information

FD-3 Fire & EMS Run Reports 2T,
Electronic

FD-4 Request for Fire & EMS Reports Paper,

Electronic

FD-5 Cardiac Monitor EKG Tes Paper

FD-6 EMS Complaint/Inve i Paper,
Electronic
FD-7 Fire Inspection Records Until structure | Paper,
no longer Electronic
exists
FD-8 Fire Inspection Violation Notices 1 year after Paper,
violation Electronic
corrected
FD-9 Fire Prevention Log of Activities 2 years Paper,
Electronic
FD-10 Fire Department Annual Report 20 years Paper,
Electronic
FD-11 Hydrant Location Record 20 years Paper,
Electronic
FD-12 Vehicle & Equipment Records Until vehicle or | Paper,
equipment is Electronic
retired
FD-13 Work Order Requests 5 years Paper,
Electronic

SAO/LGRP-RC2-(Inst.) Revised September 2011
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l Columbus, Ohio 43211-2497
Section E: Records Retention Schedule
City of Bellbrook Fire Department
(local government entity) (unit)
FD-14 Daily Logs 5 years Paper,
Electronic
FD-15 Pharmacy License and/or CLIA Licenses Until Paper,
Superseded Electronic
FD-16 Training Records for Employees/Volunteers Time of Paper,
Electronic
FD-17 Fire Department Training Records
FD-18 Fire Department Policies, Procedures, Rules &
Regulations
FD-19 Visitor Logs
Electronic
FD-20 HIPAA Training Records 6 years Paper,
Electronic
FD-21 Employee Time She years, Paper,
provided Electronic
audited
Audited means: the years
e records

rel

have been audited by the
Auditor of State and the

sed pursuanito

117.26 O.R.C
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